
 

The date field 
shows: employee 
number, last name, 
and first initial of 
employees on 
vacation. 

A Vacation Calendar can be printed for: 
 
1.  The entire company. 
2.  One department. 
3.  One work center in a department. 
 
The “Report Parameters” field tells you how you 
decided to view the data. 
 

If more than 7 people are on vacation on 
a date, then a second, third, …. calendar 
is created. 

View the vacation schedule on the 
screen or print it out. 

The vacation calendar presents the 
schedule in a familiar format.  


